AJIMUHUCTPALIUSE TOPOACKOI'O OKPYI'A LIEPBMHKA
B rOPOJAE MOCKBE

NMOCTAHOBJUEHHUE

O 22, HPOMEN  47E .

06 ymeepoicoeHuu AOMUHUCTPAMUBHO2O
peaiamenma npeoocmasieHusl
MYHUYUNANLHOL  YCIY2U « Opeanuzayus
UHPOPMAYUOHHO2O obecneyerust
2pasicoa, opaanusayuil u
obwecmeentbix  00veouHenut  (6bi0aqY
ApPXUBHBIX CHPABOK, APXUGHLIX Konul,
APXUGHBIX BLINUCOK, GbINUCOK,
UH(OPMAYUOHHLIX — UCeM) U OpY2ux
APXUBHBIX OOKYMEHMOB

B coorsercTBun ¢ DenepalbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzaluu
[PEIOCTABIEHHs. TOCY/I@PCTBEHHDBIX M MYHHIMIAIbHBIX yciayr», Pewmennem CoBeTa ACIyTaToB
ropozackoro okpyra Illepburka OT 04.09.2014 r. No 149/18 «O6 yTBep)KIEHUM NEPEYHS MYHULUNIAIBHBIX
YCIIyT, OKa3blBAEMBIX B TOPOICKOM OKPYT€ [llep6uHKa (U3NICCKUM H (MnK) IOPUIMUCCKUM JIMLaM 3a
CcueT cpejcTB ropojckoro okpyra LlepOunkan, TMocTaHoBIEHHEM AIMUHHCTPALMH TOPOJICKOTO OKpyTra
llep6urka ot 27.07.2015 Ne 287 «O6 yreepxaeHun llopsiaka pa3paloTKu K YTBEPIHACHUS
ANMUHHACTPATHBHBIX ~PETNIAMCHTOB  [PEIOCTABICHUA MYHHLMMATBHBIX YCAYr B MYHUUMIATLHOM
oGpasosammy ropojckoro okpyra IllepOutika B ropoae MocKBe», pyKOBOACTBYSICH Y CTABOM [OPO/CKOTO

oxpyra lllepOuHKa, pacnopACHUCM AAMUHNCTPALIA roposckoro okpyra lllepbunka o1 23.10.2015 Ne
334 /B,

[NIOCTAHOBJIALO:

l. "VTBepAUTL AAMUHHCTPATHBHBIA PErVIaMEHT MPEAOCTABICHHA MYHHLHITAIBHOR  yCIyTH
«Oprasusaius  MHGOPMAIMOHHOIO  OOECIEUCHUS  PAIUIAH, opranuzaLmii M OOLIECTBEHHbIX
00beIMHEeHNH (BbIAaYN apXUBHBIX CIPABOK, apXUBHBIX KOMK, ADXUBHBIX BbIIHCOK, MHGOPMALHOHHBIX
TIHCEM) ¥ IPYTUX apXHUBHBIX JIOKYMEHTOBY COTJIACHO TPUIIOKEHUIO K HACTOSIIEMY MTOCTAHOBJICHHIO.

2. TlpusnHarh yTpaTMBLIMMH CHJY TIOCTAHOBJICHHA AJIMUHHUCTPAIMA TOPOICKOTO OKpyTa
[Llepbunxa:

- or 02.05.2012 Ne 600 «O6 yTBep)KACHUH aJIMHHHCTPATHBHOTO pEriaMcHTa [PEAOCTAB/ICHUS
MyHULMTATBHON YeIyrd «Bbliada apXuBHBIX CHPaBOK O 3apabOTHOI MJ1aTe W TPYLOBOM CTakKE» B
MYHHULHTATEHOM 00pa3oBaHuu «ropojckoit oxpyr [llepbutika MockoBcKoit 06macT»;

- or 02.05.2012 Ne 601 «O6 yrBepi/eHHH aIMUHUCTPATHBHOTO PETTAMEHTA MpeIOCTaBIEH S
MYHHUIHUITAIBHOH yeuyru «Bpiaua apXxuBHbIX BEITHCOK H KONHUI JJOKyMEHTOR MO TEMATHKE ofpalieHuiy»
B MYHUIHIATEHOM 00Pa30BAHMH «TOPOACKOH OKpYT [Ilep6urka MoCKOBCKOH 00IacTHY;

o1 11.06.2013 No 214 «O BHECEHHH H3MEHEHH B TOCTAHOBICHHE AJIMHHUCTPALHH rOPOACKOTO
OKpyra Lllepbunka OT UZUD.ZULZ JW U000 WOO ¥y IDUP/MACHIIIL  GEIIIeTparinmranas permaMALTA



IPEAOCTABIICHUA MYHULUTIANBHOM  yCIYTH «Bplgada apXMBHBIX CIpaBoK O 3apaboOTHON [UTATE 1
TPYLOBOM CTaXeE»,

-oT 11.06.2013 Ne 215 «O BHECEHHH M3MeHeHHH B mocTaHoBIeHne AJIMUHUCTPALIMH TOPOACKOTO
oxpyra lllepbunxa OT 02.05.2012 Ne 601 «OO yTBepXKACHIH a/MAHHCTPATUBHOIO perjaMeHTa
[IPEAOCTABJICHUS MYHULITATBHOM YCITYTH Beigaua apXMBHBIX BBIMUCOK U KOMUA JOKYMEHTOB IO
temaruke ofpatenuiy.

3, Ony6auKoBaTh HACTOALISE OCTAHOB/ICHUA B razete «LLlepOMHCKUE BECTU» U PA3MECTUTE H
OHLHAILHOM CaiTe AIMHHHCTPALHH FOpPOACKOT0 OKpyra [lepOuuka.

4. KoWTpoNmb Haj BBIIOJHEHHEM HACTOALICTO OCTAHOBJEGHUSI BO3JOXKUTH Ha [1aBy
AJIMHHHCTpAIIX TOPOJICKOTO OKpyTa [1lepOunKa.

ZamecTuTe b I 1aBbl AAMHUHHCTPAUMH :
ropoackoro oxpyra Hleponnka, MCIOTHSTIO LU H
nosHomouust [yiaBbl AIMHHHCTPAIHH
rOpPOACKOIo OKpyra LlepOnHka

A.A. JlykbsiHOB



[puI1oKCHHE

K [IOCTAHOBJICHUIO AIMHHUCTPALUK
rOpPOJCKOr0 OKpyra [LlepOuHKa

oT 22, fL.205Ne 416

AAMHHHCTPATHBHLIN PerjiaMeHT NPe10CTAB/ICHHI MYHHLHIAALHOH YCJIyIH
«Opranuzanus HHGOPMALHOHHOTO ofecTeuenist FPAKIAH, OPranu3aIii 0 00meCcTBeHHbIX
00beMHEHNI (BBIAAYH APXUBHbBIX CIPABOK, aPXHBHDIX KOIMM, apXUBHBIX BbIMHCOK,
uHpOpPMAIHOHHBIX nuceM) U APYruX apXuBHBIX J0KYMEHTOB»

1. O0mme nMoNoKeHus

1.1. AIMHHHCTPATHBHBIA PErJIAMEHT 110 MPCACTAB/ICHHIO MyHHLHIATBHOR yCIyTH «OpraHu3anus
uH(GOPMALKOHHOTO ObecreyeHus rpakian, opranuzauuit ¥ OOIICCTBEHHBIX 00beuHEHIH (BbIIAYH
ApPXMBHbBIX CIIPABOK, APXUBHBIX KOTIMH. APXMBHBIX BBITMCOK, HMH(OPMAIMOHHEIX mHceM) M APYrux
APXMBHBIX JOKYMEHTOBY (Janee — PerniaMeHT) paspaboTaH B COOTBETCTBHUH C MenepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 oprann3auny Mpe1oCTaBIeHHA OCYZApPCTBEHHBIX M MYHHIHMITAIBHBIX YCIyT»,
pernennem CoBeTa ISy TaTOB FOPOJICKOTO OKpyTa [llep6uska ot 04.09.2014 Ne 149/18 «O06 yTBEPIKACHUH
MepeyHs MYHHLMITATBHBIX yCIyT, OKA3pBACMBIX B ropozickom okpyre Illepbutka dusuueckum U (UIH)
IOpUANUECKUM  JIHLAM 33 CHeT CpEeACTB  FOPOJACKOro  OKpyra [lepbunKay», MOCTAHOBICHHEM
AIMUHHMCTpALMK TOPOJICKOTO OKpyra llep6unku ot 27.07.2015 Ne 287 «06 yrBepxknaenun [lopsiika
pa3paboTKi ¥ yTBEPIKACHUS AIMUHNCTPATUBHBIX PET/IAMEHTOB MPEAOCTABICHHS MyHULHIATLHBIX yCIyL B
MYHHIUITATEHOM 00pa3oBaHiu ropozickoit okpyr IllepOuHia B ropoac MOCKBEY.

1.2, Llesns paspaborkn Persamenta — IOBLILICHHE KayecTBa M JOCTYITHOCTH IPEAOCTABJICHHMA
MyHHIHTAIbHOM yeryrn «OpraHusaiis MHMOPMALMOHHOTO OfecedeHus IPANK/IAH, opraHuzauui H
oGlecTBeHHbIX 00beuHeHNH (BbIIAYM apXMBHBIX CHPABOK, APXMBHBIX KOTIHMH, apXMBHBIX BBIMHCOL,
HH(OPMALMOHHBIX MIUCEM) U IPYTUX apXUBHBIX JIOKYMEHTOBY (ajiee MyHUIMIIAIbHAS ycIyra).

1.3. MyHHLUIAIbHAS YCIyra MPeaoCTaBIAeTCs (QHU3MIecKEM U FOPUIMUECKHM JIHLEAM mmbo ux
YIOMHOMOYEHHBIM TPEACTABUTEILIM, obpaTUBLIAMCS C 3aMpoCoM O  [PEAOCTABICHIH MYHHLHIAIbHOH
yOIIyrH (Jlasiee — 3asBUTEND, 3asSBUTEIH).

|.4. PernameHT OIpeJesseT CPOKH M IOC/ICA0BATCIEHOCTE neicTBuil  (@AMHHHCTPATHBHBIX
MpoLeyp) MPH OCYLIECTBICHHH [OTTHOMOUHIL MO MPeOCTABICHHIO MYHHLIHITAIbHOH yCIyTH.

1.5. MadopMUpOBaHHUE 10 MPOLEAYPE MPEAOCTABICHHA MYHMIUITATBHON YCIYTH NPOU3BOAHTCA:

- 1o TenepoHy,

- 110 TIMCHMEHHBIM 00PALICHHSM,

- IOCPECTBOM JINYHOTO 0OpalleHys B ApXuB.

- Ipyd OTBETAX Ha TCHC(I)OHHI)I@ 3BOHKHN JOHKHOCTHOE JIULO FIO}IPO6HO, CO CChUJIKAMH Ha COOTBETCTBYIOLIHEC
HOPMATHBHO-TIPABOBBIC AKTBI, uH(pOpMUpyeT 3agBUTE/ICH MO MHTEPECYIOIUM HX gonpocam. OTBET Ha
TeneOHHBIH 3BOHOK JIOJDKEH COJEPIKATE ME(QOPMALIMIO O JO/DKHOCTH COTPYAHHKA, pamunu, AUMEHH,
OTYECTBE IPHHABIIETO TeqeOHHbIH 3BOHOK. Bpems pasroBopa HE J0JDKHO IPEBBILIAT ACCATH MUHYT,

- B cjlyyae, €CJIM JUIA MOArOTOBKH OTBCTA TpebyeTces NPOIOHKUTENBHOE BpeMs, JOJDKHOCTHOE JIALO,
OCYILIECTBJISIOLIEe YCTHOE WH(POPMUPOBAHHE, MOKET MPETIOKUTE 3aUHTEPECOBAHHBIM JIMIaM 00paTHThCA
3a HeobxomuMOH HHpopmanuell B TIMCEMEHHOM  BHIE, MH60 Ha3HAUUTH Jpyroe ymobHoe JUId
3aHHTEPECOBAHHOTO JIUIA BPeMsl JUI yCTHOTO UHOPMUPOBAHHUS (C yueTOM rpaduka paboTh! ApxuBa);

- mpu MHOOPMHUPOBAHMA MOCPEACTBOM JIHHMHOTO obpalenust J0/DKHOCTHOE JIMIO 00s13aHO [PUHATH
3aMHTEPECOBAHHOE JIUIO B COOTBETCTBHH C rpadgukoM paboTbl ApXHBA;

- npu WH(QOPMHUPOBAHUU MO IICEMEHHBIM 3aMpoCaM OTBET B [IPOCTOH, YETKOH H MOHITHOH popme ¢
ykaszaHueM HaMHIMK, IMCHH, OTUECTBA, HOMEpa TestehOHA UCTIOHUTENS HAMPABIIACTCA B BUAC HOYTOBOTO
OTIIPABIICHHS B &IPEC 3AMHTEPECOBAHHOIO JIMIIA WIIH B S/IEKTPOHHOM BHJIE HA aJpeC IEKTPOHHOMN MOYTHI.

2. CTamgapT NpeIoCTABICHHs MY HHIMIATLHON yCcayru
2 1 HanMcHOBAHKG MyHHLHMIANbHOM yeayrs - «Opranmsanis nHQOPMALHOHHOTO obecrieyeHus

rpaciad, opraHu3anii u oOIECTBCHHBIX 0GbeAMHEHNUT (BBIAAYH aPXUBILIX CIIPABOK, APXUBHBIX KOTIW,
APXMBHBIX BEITHCOK, HH(DOPMALMOHHEIX nuceM) | APYTHX apXHBHBIX AOKYMEHTOBY.



2.2. HauMeHOBaHWE OpraHa, [PEAOCTABJIAIOMIETO MYyHHUMIAIBHYIO yCIyry = YiipaBieHHe
MYHHLMNATGHON CoIyXOBl M KaapoB AIMUHACTPALMM TOPOACKOrO okpyra llepbunka (namee —
Yupasienue). OT MMEHH YIPABICHHA [OJHOMOUHMS TI0 TPEJIOCTABIEHHIO MYHULMIIATBHON yCITyrH
OCYIIECTRISET APXUBHBIA CEKTOP Y IPABICHNUS MYHHIMIAIBHON CTyKObl M KaIpoB AJMHHHCTPALHH
ropoackoro okpyra llepOurka (nanee — ApXHB).

CBezieHHs O MeCTe HaxXOXKIeHHs, TOYTOBOM M DIIEKTPOHHOM ajipecax, KOHTAKTHBIX TeIepOHAX,
rpaduke paboThl APXHUBA yKA3AHD! B TMpunosxennn No | x HacTosmemy PeriamMenty.

2.3. Pe3ynsTaToM IpPEAOCTaBIICHHS MYHHLUIATLHOH YCIyrH ABIACTCA  BbLIAYA 3asBUTETIO -
apxuBHOM KONuU (APXMBHOM BBIIMCKH) IPABOYIOCTOBCPAIONIMX, MpaBOYCTAHABIMBAIOIMX ¥ WHBIX
JIOKYMEHTOB Ha 3€MEJIbHBIE y4aCTKHU HIIH OTKA3 B IPEIOCTABICHIH yCIYTH

2.4, MyHHUMIAJIbHAS YCIyra MpEeLOCTaBIAeTCsS B TEUCHHE 30 gHeM ¢ MOMEHTa perucTpary
jampoca O €€ MpPeJOCTABICHHH, 32 HCKIKOHYCHHEM — CJydacs, yCTAHOB/ICHHBIX JENHCTBYIOLIUM
32aKOHOJATEILCTBOM. B HCKITIIOUUTENBHbIX ClIyUasX CPOK NPEAOCTABICHHA MYHUITATEHON YCIYTH MOXKET
6biTh Tpouten He Gostee ueM Ha 30 aHEH ¢ yBeAOMIICHHEM 3adBUTENA O IPOJITIEHHH CPOKa.

2.5. [IpaBOBBIE OCHOBAHMUS st MPEAOCTABICHHS MYHHIUNAJIBHON YCITyTH!

- Koncrurynns Poccuniickoit denepanun ot 12.12.1993;

- Genepanbubli 3akon o1 22.10.2004 Ne 125-03 «O6 apxusHoM jene B Poccuiickont Denepalnny;

- Genepanbuelil 3aK0H 0T 02.05.2006 Ne 59-@3 «O mopsiIKe pacCMOTPEHHs 0OpaLleHHH rpaX/ian
Poccuiickoit denepanum»,

- OenepanbHpii 3akoH or 27.07.2006  Ne 149-@3 «O6 wuHpopMaLHH, HHPOPMALUOHHBIX
TEXHONOTUSIX ¥ O 3aIIUTE NHPOPMALIIIIN;

- Qenepanbueii 3axon ot 06.10.2003 Ne 131-®3 «O6 obmumx npuHUHMIAX OpraHu3aluuy MECTHOTO
camoympasienus B Poceniickot @enepanny»;

- OecpepanbHpiii  3akon ot 27.07.2010  Ne 210-d3 «O6 opraHuM3aldd [PEAOCTaBICHUS
rocyIapCTBEHHBIX M MYHHIIMITATBHBIX YCIYI»,

- 3axon ropoga Mockse o1 28.11.2001 Ne 67 «O0 apxusHOM (onme MOCKBBI U apXHUBaX»;

- Tlpukas MHHHCTEPCTBA KyJTBTYPBI M MAaCCOBBIX xoMMyHHKawuit Poccuiickolt ®exepauuu ot
18.01.2007 Ne 19 «O6 yrBepsxaenus [IpaBui OpPraHM3ALUH XPaHEHHS, KOMIUICKTOBAHMS, ydeTa H
MCIONb30BaHusl  JOKyMeHToB ApxusHoro ¢ouna Poccuiicko# denepauu M JIPYTHX  APXHBHBIX
JIOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHIMITAIBHBIX apXuBax, My3eiX H OubMOTEKAX, OpraHU3aluIX
Poccuiickoit akaeMHH HAYK»,

- Tlomoxenue 00 APXHBHOM CEKTOpe YIMpPABICHUS MyHHUHUIIATBHOH ciyxOBl M KaJpOB.
yTBEpIKACHHOE pacmopshkeHneM AJIMHHUCTPaLUU rOpoJCKoro okpyra [llep6unka ot 14.01.2014 Ne 3-p
«O6 yreepxxiennu [loyoxkeHus 00 apXWBHOM CEKTOPE  (MYHMIHMIAILHOM apxuse) YTpaBiIeHHU
MYHHIMOANBHON CITy/KOBI H KaIpOB AJMHHHCTPALMH FOPOJCKOro OKpyra [{epOuHKa.

2.6. IlpemocrapneHre MyHHIHNATLHON YCIYrH OCYIIECTBISETCS Ha OCHOBAHWH MHCHMEHHOIO
sasRyenus saseuTens (mpuiioxenne Ne 2 k HacTosmemMy PerlaMeHTy) ¢ YKasaHHEM CIICAYIOMHX CBEIICHHUI:

. CBENCHHS O 3asgBUTENE, B TOM 4ucie: (Qamuims, uMs, OTYECTBO (DH3MUCCKOro JMUA HIK
HAMMEHOBAHUE IOPHAMYECKOr0 JIMLA; MOYTOBBI axpec, MO KOTOPOMY JOJDKHBI OBITH HaIlPABJIEHEI
ApPXMBHBIE KOIIUM WM ITHCBMEHHBI 0TKa3 B [IPE1OCTABICHIH MYHHUIIUTATBHON YCITYTH]

- U3JI0)KEHHUE CYLIECTBA 3a1pOca (CBEACHUS, HEOOXOAUMbIC A/ HCIIOJIHEHHSI 3arnpoca);

- JJU4YHas MNoANuChH M Jara.

K 3asBICHHIO IPHIATAIOTCA CIIEAYIONIIEe TOKYMEHTBI (/I UX KOIHH):

-IOKYMEHTBI, YIOCTOBEPAIOUINE JIHIHOCTL TpaKIaHHHA Poccuiickot Denepauyu, B TOM YHCIIC
BOEHHOCITY)KAIIMX, @ TAKKE NOKYMEHTEI, YAOCTOBEPSAIOUINE THYHOCTE HHOCTPAHHOTO rpaXlanuHa, J1ia
oe3 rpaxaancTaa, BKJIIOYAs BUJ Ha )KUTEJIBCTBO U YAOCTOBCPCHHUC 6@71(6}{1.18.;

_IOKYMEHTBI O TPYJOBOH [EATENBHOCTH, TPYIOBOM CTaxe K 3apaboTKe IpaXiaHMHA. a TaKike
JIOKYMEHTBI, OpOPMJICHHBIE [10 PE3y/ibTaTaM pacclie/l0BaHUs HECUaCTHOrO Ciiydas Ha MPOU3BOACTES b0
MpoeccHOHANBHOT0 3a00IeBaHks (IPU HEOOXOMMOCTH);

- CBUJZIETENIHCTBA O FOCYJAPCTBEHHON PErnCTpaliyl aKTOB IPAKAAHCKOTO COCTOAHMS,

-pelIeHHs, 3AKIIOUEHHsl M pa3peleHus, BblIaBacMble OpraHaMM ONCKH M MONCHUTC/ILCTBA B

COOTBETCTBHM C 3aKOHOMATENBCTBOM Poccuiickoii @enepauuu 00 oOneke U IONEYHTE/IHCTBC (rpu
HE0OXOUMOCTH),



-IIPABOYCTAHABIUBAIOIINE JOKYMEHThl Ha OObLEKThl HEABHAKHMOCTH. [paBa Ha KOTOPbIC HE
3aperucTprupoBaHbl B EIU/IHOM roCcyAapCTBCHHOM PCCCTPC [IpaB Ha HEABIIKMMOC HMYLICCTBO M CACJIOK €
HUM;

- B cinyuae oOpaumieHus 3a [PeIOCTABIEHHEM MYHHIMIAIBHOH YCIYrd YIOJHOMOUYEHHOrO
MpEeACTaBUTEN 3asBHTENs OCHOBAHHEM [T MPEAOCTaBICHUS MYHUIUTIATLHOR  YCIYTH  SIBJISICTCS
JIOBEPEHHOCTh, OOPMIICHHAs B YCTAHOBJICHHOM 3aKOHOM MOPAIKE.

[To cBOel WHMIIMATHRE 3asBUTENb MOYKET TIPUIIOKUTE K TUCEMEHHOMY 3aIpoCy MHBIE UMEIOIIHECS Y
HEro JIOKYMEHTB! ¥ MATepUarel, THO0 UX KOTHH,

2.7. OcHOBAHMAMH U1 [IPHOCTAIIOBIEHHS B [1PEI0CTABIGHHH MYHHIHNANBHOR YCIIyTH SBIISIIOTCS:

- OTCYTCTBHE Y 3asBUTENEH UM UX YIIOJHOMOUYEHHBIX MPEICTABUTE/EH HEOOXOAMUMBIX JOKYMEHTOB.

B atom cirydae COpr[IHI/II(. OTBETCTBEHHBLIM 3a HCIOJIHEHHE 3amnpoca, HarpabJIsICT IIHUCBMO 3a
IOMUCHIO 3aBEYIOMEro APXHBOM O [PEIOCTABICHUH TpeOyeMoi HHPOPMAIINH.

Pelenre 0 MIPUOCTAHOBJIEHMM DACCMOTPEHHUS 3asBIEHMS NPUHUMAETCS 3aBELYIOUIMM APXHBOM B
Teuenue 3 pabourx JHEeH ¢ MOMEHTA €ro pEruCTPaLHH.

2.8 OcHoBanus JUIst 0TKA3a!

- obpaiieHrue HEeHAUIOKAILEro 3asiBuTess (OTCYTCTBME [paBa y 3asABUTC/IA HA 3arnpalyBaeMbli
JOKYMEHT);

- OTCYTCTBHE B 3aABJICHUE HH(OPMALHH, yKA3aHHOH B MyHKTe 2.6. HACTOSIIErO PEriaMeHTa, B T.4.
HeOOXOIMMBIX CBEISHHH IS TPOBEIeH s MOUCKOBOM pabOoThI 10 JOKYMEHTAM apXuBa;

- 3aIpOC CONEPIKUT HEHOPMATUBHYIO JIEKCUKY M OCKOPOUTE/ILHBIC BHIPAKEHHS,

- TEKCT MUACBMEHHOTO 3aIpoca HE MOJIAETCs IPOUTCHHIO;

- OTCYTCTBHE B APXHBE 3allpallliBaeMbIX JIOKYMEHTOB.

2.9. MyHHLIUIaIbHAs yCIIyTa IPeAocTaBseTes Ha OecrnaTHol 0CHOBE.

2.10. MakcCUMAaJILHBIH CPOK O)KMAAHHS B OuepeaM IpH I0Aadye 3ampoca O TMPENoCTaBICHHH
MYHHLHUIATBHON YCIyrd U TpPHM IOJYYeHHH pesysibTaTa MpPeAOCTaB/IeHHs MYyHHLHNAILHOH yCiyrd
coctasyseT e Gonee 30 MUHYT.

2.11. 3asBlieHHE 3asBUTEIA O MPEAOCTABIEHUHE MYHUIIMIIAIBHON YCIYTH PETMCTPUPYETCsl B ADXHBE
B JIeHb MOCTYTJICHHUS 3aI1poca.

2.12. IlomemeHune, B KOTOPOM MPEIOCTABIISETCS MyHHLHUITAILHAS YCIIyra, J0JDKHO OBITh OCHALLIEHO
CTYJIbAMH, CTOJIAMH, ’I‘QHG(DOHOM, I(OMHI)POTG])HOﬁ CUCTEMON C BO3MOYKHOCTBHIO aoctyna COTpyAHHKaA K
HeoOX0AUMBIM MH(GOPMALMOHHBIM Oa3aM JaHHBIX, 1€4aTalOLUM YCTPOHCTBAM.

2.13. BxojHas jBepb B IMOMeLIEHHe AO/DKHA ObITh CHA0)KEHA COOTBETCTBYIOWICH TaOIMUKOH ¢
yKazaHueM HoMepa kaOunera, (QaMuauMH, WMEH, OTYeCTB, JOJDKHOCTH COTPYIHHUKOB Apxuga,
OTBETCTBEHHBIX 3@ MPEIOCTABICHHE MYHUIUIIATBHON YCIYTH.

2.14. VHbDOPMALIMOHHBIE CTEHIbI JI0JDKHBI PACIIONaraThes B MECTax, JOCTYIHBIX I 3asBUTENCH, 1
COAEPIKATD CJIE/YIOMNE 00A3aTCIbHBIC JAHHDIC:

- MECTO HaxXxOXIeHHUs U rpaduk paboTel ApxuBa;
- HoMepa Teie(hOHOB IS CIIPABOK:
- azipec OQUIHUANBHOTO caliTa AJIMHHUCTPALMK Topoackoro okpyra IllepOunka;
- OPANOK TIONyYeHus MH(GOPMALNK 3asBUTEIAME I10 BOIPOCAM MPEAOCTaB/IEHHs] MyHHLUHIIAILHOH
YCIIYTH. '
2.15. OCHOBHBIMY I10KA3aTS/ISIMH JOCTYITHOCTH U Ka4eCTBa MYHHUIHUIIAJIBHON yCIIyTH SIBJIAFOTCS!
- CBOEBPEMEHHOCTD ITPEJOCTABIICHNUA MYHULMIIAIBHOH YCITYT |,
- JIOCTOBEPHOCTH IPEIOCTABIIIEMON HHPOPMALIIHK;
- Hajiexxainee oopMIIeHHe KO 3arpaliBaeMbIX JOKYMEHTOB;
- ONIEPATUBHOCTH MPENOCTABJIEHNS MYHULIUITAIbHON YCIYTH.

3. COCTaB, nocJIeA0BATECJILHOCTD H CPOKH BbINNOJTHEHH S AAMUHUCTPATUBHBIX IIPOUEAYD, TpCﬁOBaHl/lﬂ
K NOPSIIKY MX BLITIOJTHEHHSI, B TOM YHCc/e 0CO0CHHOCTH BBINOJIHEHNSI AIMHHICTPATHBHBIX IIPOLEAY P
B 3JIEKTPOHHOI1 (hopme.

3.1 IlepeueHp aIMHMHUCTPATUBHBIX ITPOLEAYD:
- IIPUEM 3asIBJICHUS;

- PCrucCTpanus 3as1BJICHWA,
- [TOUCK apXUBHBIX JTOKYMEHTOB, HEOOXOAMMBIX IUIS1 UCIIOJIHEHUS 3AgABJICHUS;



- IPUHATHE PEICHHUS O PEJOCTABICHIH YCIyTH MM 00 0TKa3e B MPEJIOCTABICHUU YCITYTH,
- 0(OpMJIEHHE APXUBHBIX BBITHCOK (ApXMBHLIX KOIHH), OTBETOB Ha 3aI1poc;
- BBIJa4a 3aBCPEHHBIX KOMUM apXUBHBIX JOKYMCEHTOB, CIIPABOK 3asBUTCIIIO.

3.2 Tlpuem 3asiBUTeNell COTPYIHWKAMH APXHBA OCYIIECTRISETCS B COOTBETCTBHH € rpadpuKoM
npuema (Ilpunoxenme No |k jmanHomy Persamenty), pasMEIIEHHBIM Ha O(QMUMAILHOM  CafiTe
AJIMEHHCTpaLUK ropoackoro okpyra LllepOurnka, 6e3 npeaBapuTe/IbHON 3aIIHCH.

3.3, Peructpaiys 3asBJeHHs HBJIAETCH OCHOBAIMEM U1l IPEA0CTAB/ICHH A MY HHIMITATbHOH YCIYTH.

[lpu mocrymnenun MuTepHer-o0paiuenus (3ampoca) 3asgBUTENA ¢ yKasaHHeM anapeca
SNMEKTPOHHO MOYTHI W/WIN TOUYTOBOTO aJpeca eMy HamnpassieTcs yBegomseHue o npueme Muteprer -
obpatenns (3ampoca) K pacCMOTPEHUIO B JI€Hb MOCTYIUIeHHMs 3ampoca. MuTepner-obpaiierue (3ampoc)
3asgBUTENsI PAacrieyaThIBAETCs U B JlalIbHelIeM paboTa ¢ HUM BEIETCsl B yCTAHOBICHHOM MOPSIKE.

3.4. Tlouck apXWBHBIX JOKYMEHTOB, HEOOXOAMMBIX /ISl MCIIOJIHCHUS 3aSBICHHS OCYLIECTBIIACTCH
COTpyAHUKaMU ApPXHBA.

COTpyIHMK ApXMBa MpH TOMOIIM MMEIOLIErocsi Hay4HO-CIPaBOYHOTO arrapara, 0asbl AaHHBIX
«ApPXUBHBIE (OHI» ONMpesie/sieT apXWBHBIE IIMQPHI JOKYMEHTOB, HEOOXOMMMBIX A HCIIOTHEHHSA
3asBJICHHA.

3.5. TlpunsiTue perueHums 0 IPEIOCTaBICHHH YCIYTH WK 00 OTKase.

IIpy OTCYTCTBHM B ApPXMBE [IOKYMCHTOB, HEOOXOIMMBIX /IS MCHOJHEHHMs 3ampoca, Ha Onamke
Apx¥Ba COCTABJISETCS OTBET 3asfBUTENII0 O HEBO3MOMKKHOCTH MPEAOCTABICHUA COOTBETCTBYIOMIMX
JOKYMCHTOB ¢ YKA3aHHEM NpUYIHH OTKasa.

3.6. ApxuBHBIC BbIIMCH (APXMBHBIE KOMWM), OTBETHI Ha 3alpoC O(GOPMJISIOTCS CleIYIOWUM
obpazom:

COTpyAHMK ApXMBA B COOTBETCTBHH C apXHBHBIMH WIH(pamMu BLIOMpAeT U3 apXUBOXPaHWIMLIA
HeOBXOMUMBIE JUIS MCIIOJHEHMS 3allpocoB Jefia M MPHUCTYMAeT K WCIOJHEeHHIo 3anpoca. [lo oxoHuaHuH
MCITOTHEHUS! 3arpoca BCe MOJIyUeHHBIE 1eJ1a CHAI0TCS B apXUBOXPaHHUIIULIE.

MaIIMHONUCHBIE APXMBHBIE KOMMUM (BBINMCKM) M3IOTABAMBAIOTCS Ha OmaHke ApxuBa ¢
0603HAYCHHEM Ha3BaHHs JOKYMEHTA «APXUBHAsK BBITHCKAY, «APXHBHAS KOMHUA (Ipuoxenue Ne 3).

TexcT apXUBHOW KONUM (BBITUCKM) JAETCS B ITOJTHOM COOTBETCTBMHM C OPUIMHAIOM JNOKYMEHTA.
W IEHTHUHOCTh MOMJIMHHUKY BBLIABAEMBIX APXHBHBEIX KOMHUH (BBITUCOK) ITOJATBEPXKIALTCS TMOINUCHIO
3aBE/IYIONIEr0 APXMBOM,  CIEIMATMCTOM, MCIOJHMBIINM [IOKYMCHT, M THedaTeio Apxusa (0e3 rep0a)
AJMUHECTpAIK Topockoro okpyra [llepOunka.

ApXUBHAsI BBIMKUCKA [IPOU3BOAMUTCS TOJIBKO H3 JIOKYMEHT4, B KOTOPOM COJCPIKHUTCS HECKOIbKO
OTZENBHBIX. HE CBA3aHHBIX MEKAY COOOH BONPOCOB. BpImucka 10/KHA BOCHPOHM3BOAMTL MOJHBIA TEKCT
YacTH JOKYMEHTa, OTHOCSIIErocs K 3anpocy. B apXMBHOH BbINHCKE HA3BAHUE apXMBHOI'O JOKYMEHTA, €ro
HOMEp M JlaTa BOCIIPOU3BO/ISTCS MOJHOCTEIO. V3BIeUeHHAMH U3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIOJIKHBI
OBITh MCYEPIIAHBI BCE MMEIOLIUECS JAHHBIE 110 3anpocy. Hayano 1 KOHeL Ka)KI0ro M3BJCUEHMS, d TAKIKE
MPOIYCKH B TEKCTE apXUBHOTO JOKYMEHTA OT/IEJIbHBIX CJIOB 0003HAYAOTCSE MHOTOTOYHEM.,

B npuMeuyaHuax K TEKCTY apXMBHOHM KONMHH (BBIMHCKH) JIETAIOTCS COOTBETCTBYIOIIHE OrOBOPKH O
YacTAX TEeKCTa OpUruHaga, Hepa3dopYMBO HAMHUCAHHBIX, HCMPABJICHHBIX ABTOPOM. HE TMOIJAIOIIHXCS
MNPOYTECHUIO BCJIEACTBUEC [MOBPEXKIACHMS TEKCTA KW T.A. O'l",ﬂleJlebIe CJIOBa M BBIPAXCHUS OpHUrhHala,
BBI3BLIBAIOMIUE COMHCHHUS B UX TOYHOCTH, OroBapMBarOTC: CJIOBaAMH «Tak B Texcre OpHUIUHamIa», «Tax B
JOKYMEHTE,

[Tocne TekcTa apXUBHOM KOMUK (BBIMKCKH) YKa3bIBACTCS OCHOBAHME: apXMBHBIH MU(p I10KyMEHTa
(HOMepa JIUCTOB, E€JMHUII XPaHEHWs ApXMUBHBIX JOKYMEHTOB, HOMepa apXWMBHBIX (DOHIOB, IEYaTHBIE
U3aHK, HCIOML30BABIIIUECS IS COCTABNICHHS APXUBHOMN KOIHY, BBITTUCKHU).

[Ipy M3roTOBIEHUM APXMBHOH KOIHMH € MOMOIIBIO KONHPOBAIBHO-MHOKUTEIBHON TEXHUKH Ha
oOpaTHOW CTOpOHE HOKYyMeHTa craButes apxuHblil wramn «KOITUSA BEPHA» ¢ ykaszannem Ne donpa,
Ne omucu, No mena, No mucra. Ecnu TexcT apXMBHOM KONMM 3aHMMaeT Qosiee OAHOrO JIMCTA, BCE JIMCTHI
APXUBHOM KOTMH JOJDKHBI OBITH MPOLIMTELL ¥ 3aBePEeHb! MOAMUCHIO 3aBelyIOIEero ApXUBOM, pabOTHUKOM
ApxuBa, UCIIOJIHUBIIUM JOKYMEHT, reuaThro (0e3 repba) ApXuBa U apXUBHLIM IITAMIIOM.

ApXVBHBIC BBITUCKM ¥ apXHUBHBIC KOMHK O(QOPMIISIOTCS Ha rOCYJapCTBEHHOM sA3blke Poccuiickon
Genepaunn (pycckom).

3.7. ApxuBHAasl BBINKCKA ¥ apXWBHAs KOMHS, NpeJHa3HAUEHHEIE /IS HAIPABJICHHS 3aABUTEIIAM,

BKJTIOYAs OTBETH! 00 OTCYTCTBHH 3aIpalliMBAEMBIX CBEACHNH, BHICHLTAKOTCS APXHBOM Ha CIIEAYIOLIHH ACHD



o,

nocne ux OQOPMIIEHHS] MO MOYTE MPOCTHIMH MHCHMaMH HEerocpe/ICTBEHHO B ajpeca zasBuTesiel MO0
BBIIAIOTCS 3ASBUTENISIM JIMUHO,

- OTBeTHl HA NUCEMCHHBIE 3aIPOChl 3asBUTC/CH, HANPAB/ICHHBIC [0 IEKTPOHHOK MOYTE, ¢
HCTIONB30BAHMEM CPENCTB (PAKCHMUIIBHON CBA3H, HAIPABIAIOTCA 3asiBUTENIIM B TTHCBMEHHOM BHIE TIO
nouTe. B ciyuae NOCTYIUIEHMS KOJUIEKTUBHOIO HUCLMEHHOIO 3aIpoca 3asBUTE/ICH OTBCT Ha obpareHue
HATIPABNACTCS B ANpPeC 3agBUTENS, yKA3aHHOTO B ampoce MepBbIM, eCiii B 3ampoce He yKasad HHOH
ajpecar uist OTBETA;

. CBejeHUS, COAEpXKAIIMC TMEPCOHANBHEIC JAHHBIC O TPETBUX UIAx, TPEJOCTARISIOTCS
YIIOJIHOMOYEHHOMY JIMLY Ha OCHOBAHHH A0BEPCHHOCTH, 3aBepeHHON B YCTAHOBJIEHHOM 3aKOHOM MOPSAKE.

3.8. 3ampoc CUMTACTCA WCIOJHEHHbIM. €C/M MO HEMY [MPUHATHL HEOOXONMMbIe MEpbl 1 daBIOp
3arpoca NponHPOPMUPOBAH O PE3Y/IbTaTax pacCMOTPEHHSL.

3.9, Pe3ynbTaToOM aAMHHHCTPATHBHOH NPOLEIYpPBI ABJACTCA MOAMKACH 3aABUTENS (WM ero
JIOBEPEHHOTO JIUIA) O IMOJYIEHHH apXMBHO! BBIIHCKH, aPXHBHOH KOMHH C yKa3aHHCM JAaThl MOTYYEHHS
WM COCTABJICHHE PeecTpa Ha OTIPABKY KOPPECTIOHACHIIMH.

3.10 Brok cxema MpefoCTaBIeH sl YCIyTH [PEeCTaBIeHa B PAJIOKCHIH Ne 4.

4, @opMbI KOHTPOJIS 33 HCIOTHECHHEM aamupnucerparusHoro Permamenra

4.1. Texyliuil KOHTPOIb 32 HCTIONHEHHEM HACTOALICTO PerlamMeHTa OCYIIECTBIISAETCA 3aBelYIOIIKM
ApXMBOM IIyTeM MPOBEACHHA TPOBEPOK COBIMIOIEHHS U MCIIOJIHEH!Us paboTHHKaMi ApPXUBA TpeCoBanui
NeCTBYIONIETO 3aKOHOAATeIbCTBA U HACTOALICTO Pernamenta.

4.2. HauaneHWK YTIpaBJIeHus MyHULUTIATBHOM cy’kObl ¥ KanpoB AJMHHUCTPAIMHA OCYICCTBIACT
PYKOBO/ICTBO H KOOPIMHALHMIO NEATENLHOCTH ApX#Ba 110 NPEA0CTABICHAIO MYHULHIAILHOH YCIYTH.

4.3, KOHTpOJb 3@ HCIIOJHCHHEM HACTOSALLErO PernaMenTa BKJIIOYAeT: BBIABICHHE M YCTPAHCHHE
HApYyIUEHU# MpaB rpaxiaH, pacCMOTPCHUE, [IPUHATHE pelieHuil ¥ MOArOTOBKY OTBETOB Ha oOpatueHus
rpakIaH, COACPIKAITIX HKaT00b! Ha PELICHUL, neficTBus (6e31eHCTBYS) COTPYAHUKOB APXUBA.

B ciryvac BBISIBJICHU S H&pYU.ICHPIﬁ, BHHOBHBIC JIMLlAd HpI/IBJ’ICKa}OTCH K OTBETCTBEHHOCTHU B
COOTBETCTRIN C 3aKOHOATENBCTBOM Poccuiickoit deepanuu.

5. locyne6unrii (BHecy1e0HBII) TOPS/IOK 007KAI0BAHMS PEUICHNIT 1 IelicTBHIT OpraHa,
PEAOCTABISIOMIEro My HHIHTIAILHYI0 YCAYTY, 4 TAKIKE NOJSKHOCTHBIX JINL H MYHHIIHIATILHBIX
CITYKRAIUX.

5.1. 3asiBUTeNb BIpaBe OOPATUTHCS € XKaNO00H Ha ACHCTBHA (Ge3meficTBHS) COTPYIHHKOB APXHBA
NMpy TPENOCTABICHHH MYHHLHIIATBHON yCIyrH, yCTHO WM IHCHMEHHO HeIoCpeACTBeHHO K [iaBe
AJIMAHACTPALIMK TOPOJCKOTO OKpyra Ilepbunka, Hagansnuky YnpaBleHus MYHULMTAIBHOM Ci1yXObl 1
KaJpOB, 3aBELYIOIIEMY aPXUBHBIM CEKTOPOM.

52 YKamoGwnl Ha AedcrBus (Oe3neHCTBHA) COTPYIAHHKOB ApxuBa TIp¥  [PEAOCTAaBICHUN
MYyHHLHUINATLHOM YCIyTH pacCMaTPHBAIOTCS A0KHOCTHBIMH JIMLAMH, YKA3aHHBIMM B I1. 5.1. HACTOSIIErO
PernameHTa, B IOPS/IKE U B CPOKH, YCTAHOBJICHHBIC DejrepasbHBIM 3aKOHOM OT 02.05.2006 Ne 59 @3
«O nopsiiKe pacCMOTPEHUS obpartneHuil rpaxaan Poccuiickon denepanum».

5.3. YKano6a He MOXKET paccMaTpMUBaTHCs AOKHOCTHDBIM JIHIIOM, JIeWCTBUSI KOTOPOTO 00/KaTyroTCs.

5.4. Tlo pesynbraraM pacCMOTPCHHS JKaT00BI 3aABUTENIO HAMpABIsIeTCsl COOOUIEHUE O TPUHSITOM
DCLICHHH H JEHCTBHSIX, OCYLIECTBICHHBIX B COOTBETCTBHH C npuHsTEIM petuerneM. JKanoba cuuTaeTcs
pA3pElIEHHOM, €CIIM PACCMOTPEHBI BCE MMOCTABICHHBIC B Hell BOMPOCHI, MPHHATEl HEOOXOAMMBIE MEPBI H
J@H ECHMEHHBIH OTBET (B Mpeesax KOMICTEHIHHN) 10 CYIIECTBY MOCTABICHHbIX BOMPOCOB.

5.5. B cpoku, ycraHoBneHHble DenepaibHbIM 3aKOHOM OT 02.05.2006 r. Ne 59-®3 «O rnopsiaKe
paccMOTpeHus 0OpalleHnil rpaxIan Poccuiickoit ®enepauun», HO He mozaxee 30 AHEH ¢ MOMEHTA
perucTpaLyy XKanobbl, Ha UMs 3asBATEIS J0JDKHO BbITh OTIIPABIEHO OQHIMAIBHOE MUCBEMO, COACPKALICE
CJIeIYIONTYIO HH(OPMAIHUIO!

- YCTAHOBJICHHBIE/HEYCTAHOBIICHHbIE daxTel Hapywenus Tpebopanuit PernaMenta, 0 KOTOpbIX OBLIO0
COO0OILEHO 3asIBUTEIIEM;

- TNPHHATBIE MEpPBl OTBETCTBEHHOCTH B OTHOIICHAH COTPYIHHUKOB ApXHBA, ACHCTBUS KOTOPBIX
00xayroTCs,



- 0 mepeiaye MaTepuasoB JKaI00Bl M PEe3YJILTATOB OCYLIECTBICHUS [IPOBEPOUHBIX NeMCTBUN B

Oprambl ToCyAapCTBEHHON BIIACTH.
TTichMEHHDIH OTBET, COEPIKALINA Pe3yIbTaThl paccMOTpeHust MUCbMEHHOTO oOpalieHus (a10051),

OJAIMUCHIBACTCH JOJDKHOCTHBIM JINIIOM, paCCManI/IBa}OUlI/IM >1<ano6y, U HarpapisieTCs 3asBUTEJIIO.



[Tpunosxenue Ne |
Kk Pernamenty

CBeaeHHsI 0 MECTe HAX0KAeHHs 1 Tpadure padoTel ApXHBA,
MOYTOBOM M YAEKTPOHHOM AAPecaX, KOHTAKTHBIX Te/leoHAX

ApXUBHBIA cexTOp YIpaBicHUs MYHUUMIAILHOH CiyKOBl H KaApoB AJIMHHHCTPAIUH T.0.
[TlepOunka

142171 r. lllep6buuxa, yu. [lymxunckas. 1.3

o MILMATBHBIN aAPEC TEKTPOHHOMN M0YThl AAMHHHCTPALKK FOPOICKOro OKpyTa [epOunka:
E-mail: scherbinka (@ mos.ru

dakc (8-495) 867-16-41

IIPUEMHBIE [THH:

BTOPHHK ¢ 8-30 no 16-30

yeTBepr ¢ 8-30 no 16-30

nepepsiB Ha 06ex ¢ 12-30 go 13-15

3aBe/yOMUH apXUBHBIM CEKTOPOM
| Top6ynosa Onbra Bnagumuposna (8 -495) 867-16-41



3ASIBJIEHUE

[Ipunosxenue No 2
K PernaMenty

3apeayIoIei apXUBHBIM CEKTOPOM
YnpapeHus MyHHIHIAIbHOH
cTy’KOBI M KaIpoB
AgmuaucTpain r.o. Lllepbunka

oT
MIPOXKUBAIOIIETO 1o azapecy:

‘EI/I.O., faTa pOXKACHUs JIHIIA,

YKa3aHHOT'O B 3aIpalnBacMoM
JIOKYMEHTE

O.U.0. muna,
3anpaum13aromero CIIpaBKy U
OTHOILIEHHE K JTUILY, O
KOTOPOM 3allpalIiBacTCs
cripaBKa, aapec u Ne teedoHa

Kyna u 715 Kakow ey
janpaluBaeTCs apXuBHas
CIripaBKa, aapec, 1o
KOTOPOMY BBICIIATH CIIPABKY

O 4eM 3ampalmBacTCs
apXHBHaﬂ cnpaBKa

Jlara.

Bx. Ne

[Toarcr

K 3asiBJICHMIO IPUITATAOTCS CIISAYIOIME JOKYMEHTBI (MM UX KOIIHH):
1.
2.




[Tpunoxenne Ne 3
K Pernamenty

APXUBHAS KOS (BBIMMACKA)

—~.  OCHOBAHHUE:
3aBeyIOIMHA apXUBHBIM CEKTOPOM MOAMHCH pacmndpoBKa MOIMHCH

MII




P 8

[Ipunoxenne Ne 4
K Pernamenty

brok-cxema npenocTarneHus MyHUIIIATBHON yenyru « Beigaua apXuBHBIX KOITHI
NPaBOyIOCTOBEPSIIOIINX, MPABOYCTAHABIMBAIOIIMX U HHBIX JOKYMEHTOB HA 3€MEeJIbHLIE YUACTKI»

[Tpuém 3asBnennii

4

Peructpanus 3asBienus uim 3amnpoca

\ 4

[Torcx apXUBHEIX JOKYMEHTOB,
HEOOXOIMMBIX JUTSl UCTIOJIHEHHUS 3arpoca

4

IlpunATHE pelleHus 0 NpeioCTaBIeHHH
yCIyru uian 06 0TKase B IPeI0CTaBICHUN
YCIYrH

HET

v

IToarororka
IMHUCBMEHHOI'O 0TKAa3a B
IIPEAOCTABIEHUH YCITYTH

na

Odopmenre apXxUBHBIX BBIMTUCOK
(apXMBHBIX KOIHH), OTBETOB Ha 3ampoc

4

Breinaua 3aBepeHHBIX KON apXHBHBIX
OKYMCHTOB, CIIPABOK 3asIBUTEIIIO




